How To Update the Outlook Address Book

In Outlook, click the “Send / Receive” tab, then click the “Send/Receive Groups” dropdown menu, then select “Download
Address Book...”:
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In the “Offline Address Book” popup leave defaults and click the “OK” button:
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E] Download changes since last Send/Receive
Address book
Choose address book:

\TomRoweAssociates Address List ~

QK Cancel

Once Outlook downloads the latest address book the popup window will disappear:
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